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ZAOCTAB/ICHHS OILIAYMBACMOTO €XErOHOTO OTIycKa
110 3asBJIEHHIO pabOTHHKA

1. PykoBOAMTENSAM CTPYKTYPHBIX MOApa3fieNieHui Ipu TIPeIoCTaBIeHUH
€XETONHOro' OIIAYMBAEMOr0 OTITYCKA 110 3asBIEHUIO paGOTHHKA HEOOXOMUMO TI0
COTJIACOBAHHIO C YIIPABJIeHHEM KafpOB ONpeNeNsiTh aTy Hayasa OTITycKa He paHee
OIHOK Hexenu OT fAarhl IOZA4yM 3asBJICHMsA, 33 MCKJIIOYEHHEM CIydaes, Korua
OTITYCK IPeJIOCTaBIISETCA B YA00HOe M1 paGOTHMKA BPEMS;

IepeiaBaTh COracOBAaHHOE 3asBEHNE B YIPaBieHHe KaApOB B ACHb NOJA4H
3asBJICHHS.

2. YIpaBleHuo KajpoB HEOGXOMMMO COIacoBBIBATH JaThl NPENOCTABICHH
OTIIYCKd C Y4YeTOM MPUHAJIEKHOCTH PaGoOTHMKAa K OTHENBHON KATEropuu, Ui
KOTOpO#i TIpeAyCMOTPEHO IPENOCTABNEHHE OTITYCKOB IO HX JKEeNaHHIO B yIoGHOE
JUI HUX BpeMS;

He MO3/Hee CEAYIOLIEro JHs [epeNaBaTh IIPOEKT IPKUKa3a O IPEeNOCTAB/ICHHH
€XKErOAHOr0  OMIa4YMBaeMOro OTIYcka B DACYETHBIH OTHEN  YNpaBiieHUs
GyXxranTepckoro yuera,

TPHKa3 O MPefOCTaBIEHUM EXErOHOro OMLIAYHBAEMOro OTIyCKa NepeiaBaTh
B pacyeTHbI OTAeN ynpaBleHns OyXranTepckoro ydeTa 3a NATh NHEH 10 Hadana
OTIycKa,

3. VnpasneHuio GyXrajTepckoro y4era IPOM3BOIMTH OINATYy 3a PpeMx
€XErofHOro OIUIaYHBAEMOro OTIyCKa He MO3JHee ero Havana B COOTBETCTBHM C
TPYAOBBIM 3aKOHONATENbCTBOM. :

4. Jluuam, BU3UPYIOLUMM MPOEKTHI IPUKA30B O NPEJOCTaBIEHHH €XErOIHOro
OILTAaYHBAEMOTO OTIYCKA, PACCMAaTPHBATH yKa3aHHBIE NOKYMEHTH B HeHb HX
TIPeJOCTABIEHH S, i

\ O nopsiaxe yBoMbHEHHS 110 HHHLMATHBE pabOTHUKA |

1. PykoBOmuTeNsSIM CTPYKTYPHBIX MOApasfieNeHnii npu nojade paGoOTHUKOM
3asBIeHUst OO YBONBHEHHMH 10 COGCTBEHHOMY JKENaHHMIO HEOOXOAMMO IO
COIVIACOBAHMIO C YNpAaBIEHWEM KaJpoB ONpeleNsTs NaTy YBONBHEHH, Kak
NpaBuyIO, uepe3 ABE HEASMM OT [aThl MONAYH 3asBICHUA, 33 HCKIIOYEHHEM
Clly4aeB, KOTZa YBOJbHEHHME TPOM3BOJMTCA B CPOK, yKa3aHHBIH B 3asBjieHUH
paboTHHUKA; |

nepefaBaTh COTNIACOBAHHOE 3asBlIEHHE B YNpaBNeHNe KaapoB B JEHb N0JAYH
3asBICHHUS.
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KOHTPONMPOBATE  OCHOBAHWS  YBONBHEHMs (PacTOpXEHMs TpyHIOBOTO
JIOroBOpa) B CPOK, YKa3aHHBIiA B 3asBIeHWM pabOTHNIKa,

He nosziHee CNEAYIOUIEro AHA MepeaBaTh MPOEKT NpHUKasa O MPEKpalleHnd
(pacTop>KeHHH) TPYAOBOIO JOroBopa ¢ paGOTHHKOM (YBOIBHEHMH) B PAaCUeTHbIH
OTZe) ynpaBieHus GyXranTepckoro yqera;

IpUKa3 O NMpeKpalernH (PacTOPXEeHNH) TPyLOBOro JOroBopa ¢ paGoTHUKOM
(yBONbHEHHHM) TIEpe/aBaTh B PACHETHBIN OTAN yNpaBleHns GyXranTepckoro yyera
3a [ATh QHEH IO AaThl YBONbHEHMUS.

3. VnpaBneHuio GyXranTepckoro yuera NMpOM3BOAMTE BHIIIATY BCEX CyMM,
NPHYATAIOIMXCS paGOTHHKY, He IIO3[Hee JIHA YBOJNBHEHMS pabOTHHMKA B
COOTBETCTBUH C TPYLOBBIM 3aKOHONATETLCTBOM.

Ecnn  paGoTHMK B JeHb YBONbHEHMs He paboTan, TO BBILTAYHBATH
COOTBETCTBYIOIME CYMMbl HE TNMO3JHEE CIEIYIOLIero Hs I10CIe IpeabABIEHUs
YBOJICHHBIM PaGOTHHKOM TPEGOBAHMA O pacyerTe.

4. JIuuaM, BUSHPYIOLIMM MPOEKTI IPUKA30B O [PEeKpaleHnH (PacTOPKEHHI)
TPYNOBOrO NOroBopa ¢ paGOTHMKOM (YBONBHEHMM), PacCMaTpUBATh yKa3aHHEIE
JIOKYMEHTHI B IEHb MX IIPEOCTaBIEHHS.
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